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#Howtobeatechie 

 
Technology is ever evolving. As office 
professionals we are asked to be 
proficient in Microsoft products, 
Google products, update social media 
accounts, update websites, and the list 
goes on. Am I tweeting or twittering? 
Is this a hashtag or a pound sign? 

What do 
you mean, 
am I 
trending? 
Love it or 
hate it, we 
must all 
embrace 

the journey of technology. So, how do 
you keep up with the latest trends?  If 
you don’t have a Twitter account- Get 
one! It’s a great way of getting tidbits 
of information just from the groups or 
people you follow. You can start with 
our very own @AndersonAEOP or 
@NAEOP or @SCAEOP. These are 
your local, national, and state groups. 
They tweet all sorts of wonderful bits of 
information about technology and 
trends in our profession.  From there, 
branch out to other groups they follow 
which leads you to a vast wealth of 
information. You can also follow these 
groups on Facebook and Pinterest. 
Pinterest offers a great way of 
collecting snippets of websites and 
links to things that interest you. 
Following some crafting bloggers 
might help your creative juices flow 
and help you decorate for an 
upcoming event you’re hosting. You 
might want tips for that next staff 
development meeting you are helping 
to set up.  You can also follow office 
professional pages and get tech 
information, hints and tips, and various 
information that can help you in your 
job. There are many free webinars and 
paid ones that will educate you on a 
variety of topics and all of these 
classes are helpful when earning PSP 
credit.   We are currently working with 

our ASD1 technologists to see what 
types of Google training we can offer 
our AAEOP members. Send us some 
feedback on things you’re struggling 
with or wish you knew more about and 
we’ll see if we can’t point you in the 
right direction or offer a class for it. 
We’re here to help you embrace your 
technology journey.    #youcandoit 
 

 
 

Mental Health Awareness 
 
All of us have been touched by it. 
We’re either silently struggling with it 
daily, have a loved one who has been 
diagnosed or needs to be diagnosed, 
we work with people with mental 
health problems, we mentor students 
with it, it goes on. It’s no longer a 
taboo topic. We need to recognize the 
signs, learn how to help people who 
can’t ask for help or refuse to get help 
and we need to talk about it.  Liz 
Wittebort, Coordinator of Family 
Services for Anderson District One will 
be offering our AAEOP group a 3 hour 
presentation on February 18th @ 8:30 
a.m. at the ASD1 District Office.  It 
will be a combination of lecture, 
videos, discussion, and group work 
where participants will be able to: 
Define Mental Health and Identify 
Signs of a Mental Health Disorder; 
Identify Resources Available to Staff 
and Students; Define and Identify the 
most Prevalent Mental Health 
Disorders in Students; Identify, Adapt, 
and Use Various Techniques and 
Strategies to Accommodate Students. 
We are excited for her to come and 
address our group and provide us with 

the knowledge and tools to assist in 
helping others. We hope you will be 
able to join us for this amazing 
opportunity.  We will send information 
on registration at a later date.  
 

 
            November  

Karen McAlister 11/03 

(HMES Bookkeeper) 

Cyndi Durham 11/10 

(ASD1 Special Rev. Accountant) 

 

December  

Debra Owens 12/01 

(PHS Bookkeeper) 

Brad Pruitt  12/17 

(ASD1 Finance and Procurement Specialist) 

 

January 

Jeanette Smith  1/02 

(ASD1 Receptionist) 

 
 

Professional Standards Program 
(PSP) 

 
 
This program is provided by NAEOP 
as an opportunity to enhance your 
professional career through various 
conferences, programs, and institutes. 
Each certificate is based on 
requirements in three areas: 
education, experience, and 
professional activity. You can achieve 
various certificate levels based on your 
own level of education and experience. 
Did you know, that in ASD1, you may 
be eligible for a 5-11% increase in pay 
based on your certificate level?  It is 

https://twitter.com/AndersonAEOP
https://twitter.com/NAEOP
https://twitter.com/SCAEOP
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more than just getting a bump in pay, 
it’s saying you have taken the steps 
needed to improve yourself.  It’s never 
too late to add extra skills to your 
resume.  You may already have the 
credits needed to complete this 
process. AAEOP can help you. We 
have several members who are going 
through the program or have 
completed the program that can offer 
some insight. Let us know how many 
of you are interested in AAEOP 
offering a meeting to help you evaluate 
your information and get you prepared 
for embarking on this journey!  If you 
have any questions, contact our PSP 
Chair- Lori Black at 
loriblack5678.lb@gmail.com 
 

 
NAEOP is offering a free 
webinar to members.  The 
webinar will be on “Powering 
Your Data Using Pivot Tables”. 
You can watch this webinar at 
any time by clicking on the link - 
https://www.crowdcast.io/e/h4
9k9dy9 
 

 
 

It’s a busy time of year, so 

many thanks to those that were able to 

make it to our December outing. We had a 

marvelous time learning about each other 

at dinner and getting to see the 

magnificent talent of the Mill Town 

Players. Their show, Forever Plaid Tidings, 
was a fun way of getting us in that holiday 
spirit.  We will be planning more 
outings soon. If you would like to 
arrange one for the group or you have 
a suggestion, let us know! 

 

 
 
It is our wish that everyone has a safe and 
restful Christmas break filled with lots of 
wonderful family time.  Our AAEOP group 
collected $50 in donations and 7 coats for 
our ASD1 students. Thank you for your 
generosity! We will pass this along to 
Amber Monterroyo so she can continue to 
help the wonderful students of ASD1 and 
AAEOP would like to say Congratulations 
as she embarks on her journey of being a 
mom!  If you know of any other service 
projects you’d like to see us support, let 
Sissy Swing know. Sissy is our Community 
Service Committee Chair and will research 
your suggestions.  Thank you Sissy for 
bringing this need to our attention and 
getting this organized. 

 
Useful Resources  

 
 
Administrative Professionals  
https://officedynamics.com/ 
 
Visit the G- Suite Learning 
Center to get useful tips and 
learn more about Google 
products. 
https://gsuite.google.com/learnin
g-center/#!/ 
 
Executive Secretary Magazine 
http://executivesecretary.com/ 
 
Accounting Resources 
https://www.accounting.com/reso
urces/professionals/ 

Financial Professional Webinars 
https://www.imanet.org/educatio
n-center/webinars?ssopc=1 
 
Administrative Professionals 
https://officeninjas.com/ 
 
Do you have some website you 
refer to often?  Send us the link 
and we’ll share it with the group. 
 
 
 

 

 
It’s not too late to become a member of 

AAEOP. If you want to continue 
receiving information like this and invites 
to special outings and meetings, join us! 

All educational office professionals in 
ASD1 & 2 and The Career & Technology 
Center, are encouraged to join.  It’s only 

$10~ Join AAEOP 
 

Already signed up, WONDERFUL! Now don’t 
forget to send your check to Kathy Goodell 

@ Wren High School.  
 

Continue to recruit… We’ll be watching 
for referrals. 

 

 

 

Find us on the web 

 
 AAEOP Website  

 

 

 

Merry Christmas Everyone!
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